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Welcome to the Math 24 Database.  You can use this database to enter 

player names and scores, create player and proctor name tags, and 

determine final results during the tournament.   

 

NOTE: This database can only be used for one tournament at a time.  If 

multiple tournaments are being run on the same day, you will need to create a 

separate database for each tournament.  You can do this by copying the 

database and giving a unique name to each copy. 

1.  Selecting Number Players: 
 

NOTE: Only do this step once!   

The first step in starting the data entry process is to select the number of 

players for the tournament.  Go to the “Select Players” tab and click the 

link.  A new window will open.  Select the number of players from the 

dropdown list and click OK. A message box will appear.  Respond to the 

message box as appropriate.  

 
 

If you answer no: 
 

 
 

If you answer yes the process pre-populates a table with the number of 

players and the table assignments for the first three rounds. 
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2.  Entering Players: 
 

Now select the tab "Enter Player Names and Scores".  A datasheet will open.  

This datasheet works like and excel spreadsheet.  You can enter or change 

data or sort the columns as necessary.  Look at the Player ID column.  If it 

is not sorted correctly (starting at 1) then click on the down arrow at the 

top of the column and select sort smallest to largest. You can now enter the 

district and the player name.  When entering the district you can use the 

dropdown arrow to select from a list or you can enter the first letter(s) of 

the district and the matching district name will appear.  If a district does 

not appear in the list, you can type in the district's name manually. Once you 

have entered all the players you are ready to create the name tags. 

2A. Optional: Entering Proctor Names: 
 

Now select the tab "Enter Proctor Names".  A datasheet will open.  This 

datasheet works like and excel spreadsheet.  You can enter or change data 

or sort the columns as necessary.  Enter the information for each proctor. 

3.  Creating Player Name Tags: 
 

Select the "Name Tags" tab.  Click the link to open the print preview view of 

the name tags.  If a message stating "some data may not be displayed" 

appears, just ignore it and click OK.  A report showing the name tags 

appears.  You can then use the print button to print the name tags.  Once you 

have completed printing you can close the report using the close print 

preview button located in the upper right corner of the tool bar. 

3A. Optional:  Creating Proctor Name Tags 
  

Select the "Proctor Name Tags" tab.  Click the link to open the print preview 

view of the name tags.  If a message stating "some data may not be 

displayed" appears, just ignore it and click OK.  A report showing the name 

tags appears.  You can then use the print button to print the name tags.  

Once you have completed printing you can close the report using the close 

print preview button located in the upper right corner of the tool bar. 
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4.  Entering Scores for each round: 
 

To enter the scores for each round you return to the "Enter Player Names 

and Scores" tab.  For ease of entering you can select the table assignments 

column of the round you are on and sort from smallest to largest.  This way 

the tables are grouped and you can easily look at the paper scoresheet and 

enter the score in the correct cell according to the player's name. When you 

leave the tab you may get a message asking if you want to save your changes.  

You can answer yes or no.  Answering no does not affect the data that you 

entered.  Only the formatting changes will be lost (such as a sort or column 

resize). 
 

5.  Calculating 3 Round Subtotal: 
 

To calculate the three round subtotal go to the "Calculate 3 Round Subtotal" 

tab.  Click the button to calculate the score through the first three rounds.   
 

6.  Assigning Round 4 Tables: 
 

After calculating the three round subtotals return to the "Enter Player 

Names and Scores" tab.  Go to the 3 round subtotal column.  At the top of 

the column click the down arrow and select sort from largest to smallest.  

This sorts the subtotals with the highest score at the top.  At this point you 

will need to visually check for tie scores and handle them according to the 

Math 24 rules for handling ties.  Once this check is done, you can then assign 

the round 4 tables by typing the table number into the appropriate cell. 

 

7.  Round 4 Scores: 
 

Scores for round 4 are entered the same as was done for the previous three 

rounds.  At this point you will also want to compare the scores of each player 

within each table grouping and assign their final rank.  Enter this value in the 

rank column. 
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8.  Final Results: 
 

Go to the "Final Results" tab.  Click on the link to create the final results 

report.  Final results are displayed by Rank.  You can use the print button to 

print the report.  Once you have completed printing you can close the report 

using the close print preview button located in the upper right corner of the 

tool bar. 

9.  District High Scores 
 

Click on the “District High Score” tab.  Click the link to see the District 

High Score report.  You can use the print button to print the report.  Once 

you have completed printing you can close the report using the close print 

preview button located in the upper right corner of the tool bar. 

 
 

10.  Archiving Tournament Results 
 

Data from the “Enter Player Names and Scores” tab can be saved in a 

spreadsheet format. To save the data, click on the "Archive Tournament 

Results" tab.  Type in the tournament host (or other identifying 

information), select a grade level, and select AM or PM.  Click the Archive 

button.  A dialog box will open.  Navigate to the location where you would like 

to save the tournament data.  Type a name for the spreadsheet in the File 

Name area.  Click Save.  The tournament results will be saved as a new 

worksheet within the spreadsheet.  The name will be 

[Host]_[Grade]_[AM/PM]_[Today's Date].  You can save multiple 

tournament results to the spreadsheet as long as you don't give a worksheet 

the same name. 
 

General Tips: 
 

The datasheet view on the Entering Player Names and Scores tab acts like 

an excel spreadsheet.  You can resize, sort, and filter data in the columns.  

If you can see the far right side of the datasheet,  you can use the lower 
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scroll bar to scroll over or you can place the cursor in a cell and then right 

arrow over.  The far right side of the datasheet should come into view. 

 

Loading Player Information from an External Spreadsheet 
 

Read Instructions Carefully. Steps must be followed precisely for import 

process to work. 

 

Instructions for Import Process 

 

Step 1: Create External Excel Spreadsheet  

Create a spreadsheet with the following fields.  Field Names must be exactly 

as shown here. 

PlayerID 

District 

FirstName 

LastName 

 

Number the PlayerID field from 1 to [Number of players], i.e 1 thru 27, or 1 

thru 36 

District contains the name of the district the player is from. 

FirstName - player's first name 

LastName - player's last name 

 

You can save the spreadsheet with whatever name you like. 

 

Step 2: Import External Excel Spreadsheet Into The Database 

 Import spreadsheet into database using the "External Data" Menu 

ribbon item.   

 Select Excel.  Use the Browse button to locate the spreadsheet you 

created.  Select the "Import the source data into a new table in the 

current database" radio button.  Click OK 

 You should now see the worksheets in your spreadsheet. Select the 

worksheet you want to import.  Click Next 

 Click the box that says "First row contains column headings".  Click 

Next. 
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 Click Next on the next screen. 

 Select the radio button that says "No Primary Key". Click Next. 

 Enter Table Name:  ImportPlayers - NOTE:  It must be this name 

exactly!  Click Finish 

 

The spreadsheet information should be imported into the database table 

ImportPlayers. 

 

Step 3:  Select the number of players for the tournament. 

 

Step 4:  Click Load Player Info button to run load process. 

 

During the load process you will receive several message boxes.  Respond to 

them as appropriate for your circumstances. 


